
 

 

 

22nd Annual Legislative Breakfast 
Advocacy 101 

HOSTED BY 

 
Advocacy is an important part of what we do as human service providers. It is our responsibility to ensure 
that we are providing lawmakers with the information they need to make wise investments and smart policy. 
They rely on us as experts in the field to tell them what we see and how we can work together for a better 
community. Here are tips to help you in your advocacy journey!  
 
SCRIPT TO CALL A LEGISLATOR AND ASK FOR AN APPOINTMENT:  
Hello. My name is ________________. I am calling from __________________.   
 
I am calling to set up an appointment to talk to _____name of legislator________ about ___issue__.       
OR  if _____name of legislator__  is available we would like to invite him/her to come to our office to meet 
some of his/her constituents and learn  more about what we do.  
 
If the legislator is out of town or unable to meet suggest an alternative, if you leave a voicemail leave 
contact information and follow up if you do not get a return call in a week or two.  
 
HOW TO INFLUENCE A POLICYMAKER IN A FACE TO FACE MEETING: 

 Schedule your meeting in advance 

 Prepare yourself by  learning  more about your legislator, their policies and interests 

 Always introduce yourself and where you are from. Don’t assume they remember you. 

 Thank the legislator for their service and work they have done 

 Identify the specific issues or legislation you would like to address and educate them on the issue 

 Don’t be vague, be direct and to the point  

 Be respectful and avoid sarcasm 

 Use personal stories 

 Ask him/her for a commitment 

 Leave written materials behind 

 Thank them for their time 
 
HOW TO INFLUENCE A POLICYMAKER BY LETTER OR EMAIL: 

 Write legibly, use spell check and  proofread 

 Use your own words and story 

 Write each legislator you want to reach out to individually 

 Thank the legislator for their service and work they have done 

 Identify the specific issues or legislation you would like to address and educate them on the issue 

 Don’t be vague, be direct and to the point  

 Be respectful and avoid sarcasm 

 Use personal stories 

 Ask him/her for a commitment 

 Include your address and a legible signature 
 
HOW TO WRITE A LETTER TO THE EDITOR: 
A letter to the editor is a great way to advocate. Newspaper editors like letters from readers because they 
help involve the community and educate their audience. Letters to the editor are easy to write and serve as 
free media for a group looking to get attention for their cause.  
 
A good letter stays on point and is 250 words or less.  Start the letter with “Dear Editor” and end with 
“Sincerely.”  Your first sentence should be strong and to the point. Use clear language that resonates with 
the average person, avoid jargon and acronyms. Decide on what your message is and ensure that each 
sentence relates to that theme. End your letter with the thought you want readers to remember.  
 
A letter to the editor should be in your own words and not taken from another source.  
 
Letters can be sent to:  
Dispatch Argus: letters@qconline.com  
Quad City Times:  opinions@qctimes.com  
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